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• Training Provider is a User who registered as a Training Provider

• Training Provider can create trainings, manage them and issue digital badges

• For more information on registration, please follow the Registration Guide

https://drives-compass.eu/wiki?id=3
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• Training Creation can be accessed through the navigation menu

• Mandatory and optional information is specified as well as delivery methods and competence mapping

• After the training is created, it is visible in the system to all users – additionally the digital badges can be 

issued
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• Mandatory information specification – (1) name; (2) link to enrollment (example: Course: Introduction to 

Lean Six Sigma (drives-compass.eu)); (3) contact person – could be specified in “Set” or the logged user is 

chosen by selecting “Me” – email and name is filled; and (4) description

https://learn.drives-compass.eu/course/view.php?id=49
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• Additional information specification (optional) – (1) duration of the course (weeks and hours a week or combination); 

(2) prerequisites; (3) multiple organization areas; (4) training proof – this could be “None”; “Select” – where the 

certification is selected from the list and “Custom” where custom certification can be written and created (name and 

ISO17024 is specified); (5) Image; (6) EQF Levels - multiple; (7) Price – default price of the training, further prices can be

specified within the next step in regards to different delivery methods – price range is showcased after the training is

published; (8) Target Groups
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• Delivery Method specifies the training delivery – (1) Online/Onsite; (2) Description of the delivery; 

(3) language; (4) attendee limit; (5) Date; or in a case of Onsite – (6) country, (7) city and (8) address is 

specified.

Onsite only
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• Multiple delivery methods can be added – showcased within the table
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• (1) Skills/competence and knowledge is mapped to the training outcomes – (2) maturity level (Structure - Drives 

Compass (drives-compass.eu)) is selected

• (3) Database search is done for the selection of skills concepts; 

https://drives-compass.eu/framework-structure
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• Database Search can be filtered based on the (1) database type (ESCO or DRIVES Framework Database) and based

on the (2) Working Group

• Skills concepts can be mapped to the training by clicking the (3) plus sign or more information is displayed by 

clicking the (4) “Detail“ button
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• New skills concepts can be created by clicking the respective (1) button – (2) name, (3) type and (4) description is

specified.

• Concept is then automatically mapped to the training and added to the skills list
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• After clicking the save buttons, provider is reffered either to the training management or he can create a new training

• Training is automatically published - Training Courses - Drives Compass (drives-compass.eu)

https://drives-compass.eu/search
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• Training Management can be accessed through the navigation menu

• You can manage your trainings that you have in the system
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• You can view, edit, change status of the training or edit delivery methods

• Status – draft – is not visible to users; public – visible to users

see training detail

edit the course (from page 5)

Edit delivery methods (page 8-9)

change the status active or deleted

create new course

Sort by statusFilter by name

Sort by name
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• Delivery methods can be seen by clicking the toggle arrow for each training

• API Key can be showcased by clicking the key button

See delivery methods

API Key
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• Training information can be uploaded in the .XLSX format by clicking the (1) upload button.

• Template can be (2) downloaded, filled and then (3) uploaded in order to create training/s. Provider needs

to do additional mapping of the skills concepts since this cannot be automatized easily (by editing the

training).
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• Training verification can be accessed through the navigation menu

• You can verify the training completion of the trainee and issue digital badges
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• Training completion type – attendance – trainee completed the training by attendance; exam – trainee 

completed the training by exam – outcome of the verification is shown on the top of the page

• Badges are issues for each skills concept mapped to the training, more information about the badges

can be found here: Badges Guide

Select training completion type – completed by 

exam or attendance

enter the emails as shown

below, each on individual

line

If training is verified, badges are issued to the users for 

each skills/competence or knowledge mapped to training

select training

https://drives-compass.eu/wiki?id=4


Newsletter subscription

Stakeholder registration

www.project-drives.eu

DRIVES is a project under The Blueprint for Sectoral Cooperation on Skills in 
Automotive Sector, as part of New Skills Agenda.

The aim of the Blueprint is to support an overall sectoral strategy and to develop 
concrete actions to address short and medium term skills needs.

https://www.project-drives.eu/en/newslettersubscription
https://drives-survey.vsb.cz/s/aa51a1d019c34db2
http://www.project-drives.eu/
https://twitter.com/ProjectDrives
https://www.linkedin.com/company/project-drives
https://www.facebook.com/Project-Drives-969201189911395

